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HacTosiwee NMNonoxeHue onpegenset OCHOBHble TpeboBaHWs K NOPAAKY NONyYeHus,
XpaHeHus1, ICNoNb3oBaHNA 1 nepefayn (ganee - obpaboTke) NepcoHanbHbIX
AaHHbIX pabOTHNKOB.

l. O6wume nonoxeHus

MepcoHanbHble AaHHbIE paboTHMKA - 3TO MHAOpMaUUs, Heobxoanmas
paboTogaTento B CBA3M C TPyAOBbIMU OTHOLLEHNAMM U KacaroLasacs KOHKPETHOro
paboTHMKa.

MepcoHanbHble faHHble paboTHMKa coaepXaTca B OCHOBHOM JOKYMEHTE
nepcoHanbHOro y4yeta paboTHMKOB - IMYHOM aene paboTHuMKa.

JlnyHoOe geno cocTouT 13 cneayoLmx pasgenos:

. AHKETHO - Bruorpaduyeckne n xapakrepmsyrome matepmarnbl, K KOTOPbIM
OTHOCATCS:

. aHkeTa;

. Konun JokymeHToB 06 obpasoBaHuy;

. pesynbTaTbl MEOULIMHCKOrO 06cneaoBaHns Ha NpegMeT rogHOCTU K
OCYLLECTBMNEHUIO TPYOO0BbIX 06513aHHOCTEMN;

. 3asiBrneHne paboTHUKa o npMeme Ha paborTy;

. KOnus nNpukasa o npueme Ha paboTy;

. TPY4OBOW JOroBop;

. AOKYMEHTbI, CBSI3aHHbIE C NEPEBOAOM M NepemeLLeHnem paboTHuKa (Konmm
npuKasoB, 3a8BNeHns paboTHMKa 1 T.M.);

. BbINMUCKKN (KONWUKN) U3 AOKYMEHTOB O NPUCBOEHUN NMOYETHbIX 3BaHWUI, Y4EHON
CTENEHWN, HarpaXxaeHnn rocyaapCTBEHHbIMU Harpagamu;

. KONUW HarpagHbIX NINCTOB;

. aTtTecTauMoOHHbIe NMUCTHI;

. KOMMM NPUKA30B O MOOLLPEHUNAX, B3bICKAHUSIX;

. XapaKkTePUCTUKN N pEKOMEHAATENbHbIE MNCbMA;

. 3asiBrieHne paboTHuKa 06 yBONbHEHUN;

. Konusi npukasa 06 yBONbHEHWM;

. Apyrne OOKYMEHTbI, HaXOXA4eHMe KOTOPbIX B MMYHOM Aene 6yaeTt npu3HaHo
uenecoobpasHbiM;

. [ononHuTtenbHble MaTepuanbl, K KOTOPbIM OTHOCATCS:

. pacnucka paboTHMKa 06 03HAKOMIIEHMM C LOKYMEHTaMM OpraHn3aumm,

ycTaHaBMMBaLWMMU NOPSA0K 06paboTKy NepcoHarnbHbIX AaHHbIX paboTHUKOB, a
TaKkKe 0 ero npaeax 1 06s3aHHOCTSIX B 3TOM o6nacTu;

. KapTO4KM yyeTa NOOLLUPEHNIA N B3bICKAHWUN;

. XapaKkTepPUCTUKM C NPEXHEro mecrta paboTbl;

. doTorpadumu;

. AOMNOSIHEHME K NIUYHOMY Aeny;

. Apyrme AOKYMEHTbI, HaXOXAEeHUe KOTOpbIX B IMYHOM Aene 6yaeT npusHaHo

uenecoobpasHbiM.
B nnyHoe aeno paboTHMKa BKNOYAETCS TaKKe OMUCb BCEX AOKYMEHTOB,
Haxoasiluxca B gene.

Il. Mony4yeHne nepcoHanbHbIX AaHHbIX paboTHMKa

Mony4eHune, xpaHeHne, kOMOMHMPOBaHWe, Nepedaya unu noboe gpyroe
MCNoNb30BaHMe NepcoHarbHbIX AaHHbIX pabOTHMKA MOXET OCYLLEeCTBIATLCA
NCKINIOYNTENBHO B Lensx obecneyeHns cobnoaeHnss 3aKkoHOB U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, COAENCTBUS paboTHMKaM B TPy4OYyCTPOMCTBE, OBy4eHMM 1
npoaBMXeHNN NO cnyxobe, obecneyeHns NnyHon 6e3onacHOCTN paboOTHMKOB,
KOHTPOJIS KONIMYECTBa 1 Ka4yeCcTBa BbiNonHAeMon paboTbl n obecneyeHus



COXPaHHOCTU NMYLLECTBA.

Bce nepcoHarnbHble AaHHble paboTHUKA NoMy4arTca y Hero camoro. Ecnn
nepcoHanbHble AaHHble paboTHMKa BO3MOXHO NOSTYYUTb TOSMBbKO Y TpeTbew
CTOPOHBI, TO pabOTHUK JOMMKEH ObiTb YBeAOMIEH 06 3TOM 3apaHee, 1 OT HEero
AOIMKHO BbITb NONy4eHO NMCbMEHHOoe cornacue. PaboTtogatens AOMKEH COOOLWNTD
paboTHMKY O Liensax, npegnonaraemMbiX UCTOYHUKAX M cnocobax nony4vyeHus
nepcoHanbHbIX AaHHbIX, @ TAKKE O XapakTepe noasnexalnx nony4yeHunto
nepcoHanbHbIX AaHHbIX U NOCNeACTBUAX OTKasa paboTHMKa AaTb MMCbMEHHOEe
cornacue Ha nx nosnyyeHue.

He gonyckaeTtcsa nony4veHne n obpaboTka nepcoHanbHbIX AaHHbIX paboTHUKaA O ero
NONUTUYECKMX, PENUIMO3HBIX U MHbIX YOEXOEHNAX N YaCTHOW XU3HW, a TaKKe O ero
YfeHCcTBe B OBLLECTBEHHbIX OObEOUHEHNAX UITN ero NPOCO3HON AEATENBHOCTMH,
3a UCKIOYEHNEM crnyvaeB, NpeayCMOTPEHHbIX 3akoHOAaTeNnsCTBoOM PO.

Mpy NPUHATUN peLLeHNn OTHOCUTESNbHO paboTHMKA HA OCHOBAHWUW €ro
nepcoHanbHbIX AaHHbIX HE A0MyCKaeTCs UCNOMb30BaHMe AaHHbIX, NOSTyYEeHHbIX
NCKNIOYNTENBHO B pe3ynbTaTe X aBToMaTnsMpoBaHHON 06paboTkm nnm
9NEKTPOHHOIO NOSyYEHUS.

B cnyyasx, HenocpeACTBEHHO CBSA3aHHbIX C BONPOCaMu TPYAOBbIX OTHOLUEHUN, B
COOTBETCTBUM CO CT. 24 KOHCTUTYLMN PO BO3MOXHO nonyyeHne n obpaboTka
AaHHBIX O YACTHOW >XM3HU pabOoTHUKA TOMBKO C ero NMMCbMEHHOro cornacus.

I1l. dopmupoBaHue n BegeHue NUYHbLIX aen

JInyHoe pgeno paboTHuKa dhopMmnpyeTca Nocne n3gaHus npukasa o ero npMeme Ha
paborTy.

lMepBOHa4YanbHO B NMMYHOE OENO0 rpynnNUPYOTCS AOKYMEHThI, CoaepXalune
nepcoHanbHble AaHHble paboTHMKa, B MOpsSiAKe, OTpaXaroLeM npouecc npuema Ha
paboTy: KagpoBas cripaBka; 3asBrieHne paboTHUKa o npueme Ha paboTy; aHKeTa;
aBTOOUMOrpadms; xapakTepuctuka-pekomeHgaumsi; pesynbtaT MeanLMHCKOro
obcnepoBaHunsa Ha npegMeT rogHOCTU K OCYLLIECTBIIEHNIO TPYAOBbLIX 00513aHHOCTEN;
Konna npukasa o npueme Ha paboTy; pacnucka paboTHMka 06 03HaKOMMEHUN C
AOKYMEHTaMM OpraHu3auumn, yCTaHaBnmMBaoLWMMM Nopsiaok o6paboTku
nepcoHanbHbIX AaHHbIX paboTHMKOB, a Takke 06 ero npaBax n 0693aHHOCTAX B 3TOM
obnacTtu; pacnucka paboTHuka 06 03HaKOMMNEHUM €ro C NioKanbHbIMMK
HOPMaTUBHbLIMW aKkTaMu OpraHu3auuun; JONOSIHEHNE K NMMYHOMY Oeny; KapTodka
NOOLLPEHUN U B3bICKAHUI; BHYTPEHHASA OMNUCh.

Bce gokymeHTbl MMYHOro Aena nogwmsBatoTcsa B 06n0XKy obpasua, ycTaHOBNEHHOro
B OpraHm3aumm; Ha obnoxke OOMKHbl OblTb haMunnd, Ms, 0OT4ECTBO paboTHMKA.
JInyHOMyY geny npucBamBaeTcs HOMeEpP, KOTOPbIN OUKCUPYETCA B XKypHarne yyeTa
NMYHbIX gen. Homep nu4HOro gena nNpoCcTaBnsieTCsl B BEPXHEM FIEBOM Yriy OBMOXKM
aena.

K kaxxgomy nu4Homy geny npunaraetca potorpadusa pabotHuka (6e3 ronoBHOro
ybopa) popmaTa, yCTaHOBMNEHHOIO B OpraHu3aumm (Hanpumep, pasmep 4 x 4,5). Ha
0b60opoTHOM cTOpOoHE hoTorpadumn ykasbiBaroTcs hamunms, UMsi, OTYECTBO
paboTHMKa, 3aBepsAeMble NIMYHON NOANUCHIO KaAPOBOro paboTHUKA 1 NeYaTblo.

B kaxxgom pasgene nuyHoro gena BefeTcst BHYTPEHHSSt ONUCh, Kyaa 3aHOCATCS
HaMMeHOBaHNA BCEX MOALUMTBLIX JOKYMEHTOB, AaTa UX BKINIOYEHUS B AerO,
KONMMYeCTBO NUCTOB, a Takke AaTa U3bsATMA JOKYMEHTa M3 Aena C ykasaHnem nuua,
N3bABLLETO AOKYMEHT, N NPUYMHY U3bATUSA. B crnyvyae BpeMEHHOro n3baTus
AOKYMEHTa BMECTO HEro BKnaablBaeTCs NMCT-3aMeHunTeNb. VI3baTne JOKyMEHTOB U3
NNYHOIO Aena Npomn3BOAUTCS UCKITHUYUTENBHO C pa3peLleHns pyKoBOAUTENS
KagpoBoro otaena. BHyTpeHHAA onvcb NOANMCHIBAETCS NMLIOM, €€ COCTaBNSAOLLMM,



C yKasaHueM JaTbl COCTaBNeHus.
Bce gokymeHTbI, nocTynatowme B NIMYHOE AeNno, pacnonaratTcs B
XPOHOJSIOrM4eCcKoM nopsigke.

He ponyckaeTtca BkoyaTh B JIMYHOE AeN0 JOKYMEHTbl BTOPOCTENEHHOIO 3HAYEeHUs,
nmetrome BpemeHHble (0o 10 neT) Cpokn XpaHeHns, HanpumMep, Cnpaskn ¢ MecTa
XUTEeNbCTBa, O COCTOSHMUM 300POBbSA, O CEMENHOM MOSTOXKEHUUN U T.N.

JIncTbl OKYMEHTOB, NOALUUTLIX B NIMYHOE Oer0, HYMEPYHTCA.

AHKeTa ABNAETCA OCHOBHbIM JOKYMEHTOM JIMYHOrO Aena, NnpeacTasnsaoLwmm cobon
nepeyeHb BONPOCOB 0 Buorpadmyecknx gaHHbIx paboTHuKa, ero obpasoBaHum,
BbINOMHAeMon paboTe ¢ Havyana TPyaoBOWN AeATENbHOCTN, CEMENHOM MONOXEHUN,
MecTe NPOMNUCKN UNN NPOXNBaHWS 1 T.N. AHKETa 3anonHAeTca paboTHUKOM
CaMOCTOATENbHO NPU 0hopMIIEHUN Npuema Ha paboTy.

Mpu 3anonHeHMn aHkeTbl PaboTHUK JOMMKEH 3anosHATL BCe ee rpadbl, Ha Bce
BOMpPOCHI AaBaTb MOMHble OTBEThI, HE JONYCKaTb UCNPaBEHNA NN 3a4epKNBaHMS,
NpoYepKOB, MOMapPOK, B CTPOroM COOTBETCTBUM C 3anNnUCAMU, KOTOpble coaepxaTcs B
€ro NMYHbIX JoKyMeHTax. OTpuuaTenbHble OTBEThI B rpadax aHKeTbl 3annCbiBalOTCA
6e3 noBTOpPEHMUs Bonpoca (Hanpumep, "aetn" - "He nmer").

Mpw 3anonHeHnn rpadbl "ObpasoBaHme" cnegyeT NPUMEHATL creaylLwme
dopmynmnpoBku: "Bbicluee", "HenonHoe Boicwee", "cpeaHee cneumansHoe",
"HenonHoe cpegHee", B 3aBUCUMOCTM OT TOrO, KAKOW JOKYMEHT MMeeTCs Y
paboTHUKa.

B rpadpe "bnuxanwmne poacTBEHHUKU" NepedncnaoTca BCe YneHbl CeEMbU
paboTHMKa C yKa3aHMEM cTeneHu poacTtea (oTeu, MaTb, MYX, XXeHa, CblH, 40Yb,
poaHble BpaTt n cectpa), Aanee nepeyvncnatoTca 6rmskme poacTBEHHMKM,
NpoXMBalLLMe COBMECTHO C paboTHUKOM. YKasblBatOTCS (hbaMunumsi, UMsi, OT4ECTBO
N faTta poXOeHUs Kaxaoro YrneHa CemMbM.

B rpadhe "BbinonHaemasn paboTta ¢ Hayana TpygoBon AeATENbHOCTU" OTpaxarTes
cBefeHus o paboTe B CTPOroM COOTBETCTBMM C 3aMMCAMN B TPYAOBOW KHUXKe. B
TPyOOBYIO OeATEeNbHOCTb He BKOYaeTcs BpeMsi y4ebbl B 06LeobpasoBaTenbHbIX
LUKONax, NpodecCnoHanbHO-TEXHUYECKUX N OPYTUX MPUPaBHEHHbIX K HUM y4eBHbIX
3aBefeHnax. Bce sanucm nponsBogaTcsl B XPOHOOrMYEeCKOM nopsigke.

Mpwn 3anonHeHUN aHKeTbl UCMOMb3YOTCH cneayLwme A0KYMEHTbI:

. nacnopr;

. TpyOoBasi KHUXKA;

. BOEHHbIN bunerT;

. AOKyMeHTbl 06 0bpasoBaHuu;

. AOKYMEHTbI O MPUCBOEHUM YHEHOW CTENEHU, YYEHOrO 3BaHUS.

AHKeTa nognucbiBaeTCa NULUOM, NPUHUMaEeMbIM Ha paboTy, 1 COTPYAHMKOM OTAena
KagpoB nocrne CBEPKU CBEAEHUN, 3aHECEHHbIX B aHKETY, C COOTBETCTBYHOLLMMN
AOKYMEHTaMu 1 3aBepsieTcs nevartblo.

ABTOBUOrpaduns - LOKYMEHT, cogepXKallmi onmcaHme B XpOHOSTOrMYecKom
nocrnegoBaTeribHOCTU OCHOBHbIX 3TaNOB XU3HU U AeATeNbHOCTU NPUHUMaeMOro
paboTHuka. ABTOBMorpadusa coctasnseTcsa B Npon3BosibHON hopme, 6e3 noMapokK u

ncnpasneHui.

OCHOBHblE MOMEHTbI, KOTOPbIE AOMKHbI ObITb OCBELLEHbI B aBTOBUOrpadum:

. damunus, nms, 0TYECTBO;

. YMCIO, MECSL, U o POXKAEHUS;

. nony4yeHHoe obpasoBaHue (rge, Korga, B Kakux y4ebHbIX 3aBegeHusx, no
Kakow cneumanbHOCTK);

. BpeMs Hayana Tpy4oBOW OeATeNbHOCTY;

. NpUYMHbBI Nepexona Ha apyroe Mecto paboThl;

. OTHOLLIEHME K BOMHCKOW 0BS13aHHOCTM, BOMHCKOE 3BaHUE;



. HanMyue npaBUTENbCTBEHHbIX Harpag, NooLpeHni;

. cBefeHns 0 CeMeHOM MOMNOXEHNN N BNN3KUX PpOACTBEHHUKAX;

. Aarta coctaBneHnsa asrobmorpadum n nnyHas NogNUCb COCTaBnsEMOro.
ABTOBMOrpaduns, coctaBneHHas npu npueme Ha paboTy, He NoANEXUT
koppekTupoBke. [pn Heo6XxoaUMOCTN BHECEHUSI UBMEHEHMWI U AOMNOSHEHUIA, OHU
PUKCUPYIOTCH Ha OTAENbHOM NUCTE, NOANUCLIBAOTCHA paboTHMKOM C yKkaszaHueM
AaTtbl U NpuobLuatoTcs K nepBuyHon aBTobuorpadum. B cnyyae 60nbLumx
N3MeHeHNn Buorpadmyeckmx aHHbIX paboTHUKa OT HEro MoXeT ObITb 3aTpeboBaHa
obHoBnNeHHasa aBTobmorpadus, nepBoHa4anbHy0 NPy 3TOM NOMeLLaloT B pasaen
nuyHoro gena "[ononHuteneHble Matepuansl”.

ABTOGMOrpadunsa He 3aBepsAeTCca NOANNCAMM SOSMKHOCTHbBIX NUL, UM NeYaTsMu.
Konun gokymeHToB 06 06pasoBaHMmM 3aBEPSAOTCH NUYHLIMU NOANUCAMMU
COTpyAHMKaMu oTAaena Kagpos nocsne CBEPKU UX C NOANMMHHUKAMU JOKYMEHTOB.
[lononHeHne K IMYHOMY Aeny - AOKYMEHT, B KOTOPOM (PUKCUPYIOTCA CBEOAEHUS O
nepemeLleHnn paboTHuka no paboTte (gaTta BCTYNMNeHNa B AOSDKHOCTb U JaTta yxoaa
C Hee), C ykasaHMeM npuydnHbl nepemelteHmns ("HasHauyeH ¢ NoHMXeHneM B
aTTecTauMoHHOM nopsigke").

[lononHeHne K NIMYHOMY Aeny cocTtaBnseTcs paboTHMKOM KagpoBOro otaena u He
Hy)XOaeTcsl B 3aBepeHun Noannchbio nnbo nevartbio.

KagpoBas cnpaBka coctasnseTcs paboTHUMKOM oTaerna Kagpos Ha 6naHke
NPUHATOrO B opraHu3aumm obpasua, coaepxuTt B cebe cBeeHUs 0 NepCoHasibHbIX
AaHHbIX paboTHMKa B MOTHOM COOTBETCTBUM C AA@HHBIMW aHKeTbl U aBTobrorpadumn
paboTHuKa. B criyyae obHOBNEHMS cTapas KagpoBas cripaBka U3biMaeTcs 13
pasgena nuyHoro gena "AHKeTHo-6uorpadumyeckme n xapakrepuayoLme
mMaTtepuans!”, npuobaetca K "[ononHUTeNbHbLIM MaTepmanamM” n 3aameHsieTcs
HoBoW. KagpoBas cripaBka NoANMCbIBAaeTCs pyKoBOAUTENEM KagpoBOro otaena.

B panbHenwem nuyHoe Aerno nononHAeTcs AOKYMeHTaMu, BO3HUKaLWUMN B
npouecce TpyAoBOW AeATENbHOCTM PabOTHUKA, K KOTOPOW OTHOCSTCS:

. aTTecTauuoHHbIe NNCTHI,

. KOMuUM SOKYMEHTOB 00 yTBEPXAEHUU B JOIMKHOCTY;

. Apyrve xapaktepusyoLwime n ONonHALWmMe Matepmarnsl, NepeyYncneHHble B
pasgene |. HacToswero NonoxeHus.

JInyHoe geno BegeTcsa Ha NPOTSXKEHUN BCeW TPYA0BOW AesATenbHOCTU paboTHMKA.
M3meHeHnsi, BHOCMMbIE B NIMYHOE AEN0, OOMKHbI ObITb NOATBEPXKAEHDI
COOTBETCTBYHOLLMMWN JOKYMEHTaMK (Hanpumep, Konusi cBuaeTenbcTea o bpake).
PaboTHUK oTAena KagpoB, OTBETCTBEHHbIN 3a JOKYMEHTaLMOHHOe obecnedeHne
KagpoBOW AeATENbHOCTU, MPUHMMAET OT NPUHMMaeMOoro Ha paboTy paboTHuka
AOKYMEHTbI, MPOBEPSET MOSIHOTY MX 3anoSIHEHUS U NPaBUNbHOCTb YKa3blBaeMblX
CBEAEHNN B COOTBETCTBUN C NPeAbsABEHHbIMU JOKYMEHTAMM.

IV. NMpaBa n 063aHHOCTU pabOTHUKA B 06J1aCTU 3alLUUThI €ro
nepcoHanbHbIX AaHHbIX

PaboTHuk 06513yeTca npeaocTaBnNAaATb NEpCOHasbHbIE AaHHble, COOTBETCTBYOLLNE
AENCTBUTENBHOCTMW.
PaboTHWK nmeeT npaBo Ha:

. NOMHY MHCPOPMAaLIMIO O CBOMX NEPCOHarnbHbIX AAaHHbLIX 1 06paboTke 3TUX
OaHHbIX;
. cBobOOAHbIN BecnnaTHbIN AOCTYN K CBOUM NepPCcoHarnbHbIM AaHHbIM, BKIOYas

npaBo Ha NonyyeHne konum nbon 3anucy, cogepKallen NnepcoHanbHble aHHble
paboTHMKa, 32 UCKITIOYEHNEM CryYaeB, NpegyCMOTPEHHbIX 3akoHoAaTeNnbCcTBOM P®;
. onpegeneHve CcBOMX npeacrasuTenen Ans 3awmTbl CBOUX NEPCOHanNbHbIX



AaHHbIX;

. [A0CTYN K OTHOCALLUMMCS K HEMY MEAULIMHCKUM AaHHbIM C MOMOLLbHO
MeMLIMHCKOro creumanucTa no cBoemy Bbibopy;
. TpeboBaHWe 06 VUCKMYEHNM U UCTIPABIIEHUN HEBEPHBIX UITU HEMOMHbIX

nepcoHanbHbIX AaHHbIX, @ TaKKe AaHHbIX, 00PaboTaHHbIX C HApyLUEHNEM
TpeboBaHun. MNpun oTkaze paboTogaTenst UCKIIOYUTL UK UCMPaBUTb NEePCOHarnbHbIe
AaHHble pabOTHMKA OH MMEET NpaBo 3asABUTb B NMCbMEHHOM hopme paboTogaTtento
O CBOEM Hecornacmm ¢ COOTBETCTBYHOLLUM 060CHOBaHMEM TaKOro Hecornacus.
lMepcoHanbHble faHHble OLEHOYHOro XapakTepa paboTHMK MeeT NpaBo AOMNONHUTb
3asBMeHNEM, BblpaXaloLwmnm ero CO6CTBEHHYIO TOUKY 3pEHUS;

. TpeboBaHue 06 nsseLweHnn pabotogaTenem BCex nuu, KOTopbiM paHee Bbinu
COODBLLEHbI HEBEPHbIE UMM HEMOJSHbIE NEePCcOoHanbHble AaHHble paboTHMKa, 060 Bcex
NPOV3BEAEHHbIX B HUX UCKITIOYEHNAX, UCNPaBNEHNAX UNN LONOSTHEHUSAX;

. obxanoBaHue B cyq NobbIX HENPaBOMEPHbLIX AENCTBUIA NN 6e3aencTeus
paboTtoaartens npu obpaboTke n 3awWmTe ero NepcoHasnbHbIX AaHHbIX.

V. YyeT, XxpaHeHMe 1 nepeaayvya nepcoHanbHbIX AaHHbIX PabOTHUKA

JInyHble pgena, B KOTOPbIX XpaHATCSA NepcoHasbHble JaHHble PpaboTHUKOB, SIBASOTCSA
AokymeHTamu "[1nsa BHyTPEHHero nonb3oBaHms".

JInyHoe pgeno perncrpupyeTcs, 0 YeM BHOCUTCS 3anuch B "XKypHan ydeTta JIMYHbIX
nen". )KypHan cogepxut cnegyrowme rpadbl:

. NopsAAKOBbLI HOMEP NMYHOro Aena;

. damunus, Msi, 0OTYECTBO COTPYAHMKA;
. [AaTa NoCTaHOBKU Aena Ha YYerT;

. [arta CHATUS gerna c yyeTa.

B kagpoBoM oTaene xpaHATCs NUYHble aena paboTHMKoB, paboTatowmx B
HacTosiLLee BpeMsi. [1ns 3TOro Ncnonb3ykTcsa cneynanbHo 06opyaoBaHHble Wwkadbl
Unun cedbl, KOTOpbIE 3anMpatoTcs 1 onevaTtbiBatoTcs. JIMyHbIe Aena
pacnonararlTcs B NOpsiike cornacHo nx Homepam nnbo B andaBMTHOM nopsigke.
Mocne yBonbHeHUs pabOTHUKA B NNYHOE AENO0 BHOCATCSA COOTBETCTBYHOLUNE
OOKYMEHTbI (3asiBfieHne O pacTOpXXeHUN TPpydoBOro 4oroBopa, Konvsi npukasa o
pacTopPXXeHUN TPyA0BOro AOroBopa), COCTABMNSETCA OKOHYaTeNbHas onMcb, caMo
nn4yHoe geno odopMnsaeTcsa 1 nepegaeTcs AN XpaHeHus.

JInyHble gena paboTHUKOB, YBOMEHHbIX U3 OpraHn3aLumn, XpaHsTcs B apxmBe
opraHusauuun B andaBMTHOM Nopsigke.

He ponyckaetcs:

. coobLaTb NepcoHanbHble AaHHble paboTHUKA TpeTben CTOpoHe 6e3
NMMCbMEHHOro cornacus paboTHUKA, 3a UCKIIOYEHNEM CIy4YaeB, Korga aTo
HeobxoaMMO B Lensix NpeaynpexaneHns yrposbl Xn3Hu 1 340poBbio paboTHUKa, a
Takxke B Cry4yasix, yCTaHOBEHHbIX 3aKoHoAaTeNnbCTBOM P;

. coobLaTb NnepcoHanbHble AaHHble paboTHUKA B KOMMEPYECKNX Lensax 6e3
€ro NMCbMEeHHOro cornacus;
. 3anpawmBaTb MHOpMaLMO O COCTOSAHUKM 340POBbs paboTHMKA, 3a

NCKIMIOYEHMEM TEX CBEAEHMUI, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTU
BbINOSIHEHUSA PpabOTHUKOM TPYA0BOW (DYHKLMMW.

[ocTyn K nepcoHanbHbIM AaHHbIM PaboTHMKOB paspeLlaeTcsa TONbKO crneumanbHo
YNONMHOMOYEHHbIM NiMuam, NPy 3TOM yKasaHHble Nrua JOSTKHbI UMETb NpaBo
nony4aTtb TOSbKO T€ NepcoHarnbHble AaHHble paboTHMKa, KOTopble HeobxoanMMbl ANs
BbIMONHEHNA KOHKPETHbLIX (PYHKLMN.

Mpn nepegaye nepcoHanbHbIX AaHHbIX paboTHMKa TpeTbMM NuuamM Heobxoanmo
npeaynpexaaTtb UX 0 TOM, YTO 3TN JaHHbIE MOTYT ObITb UCMOMb30BaHbI NULb B



Lensax, 4ns KOTOpbIX OHW COOOLEHbI, 1 TpeboBaTb OT 3TUX MWL NOATBEPXKAEHMS
TOro, 4YTO 3TO NpaBuno cobniogeHo. Jlvua, nonyyawLmne NnepcoHanbHble AaHHbIe
paboTHMKa, 06s3aHbI COBNIOAaTbL PEXUM CEKPETHOCTM (KOHPUAEHLMANBHOCTK).
WckntoveHne coctaBnseT obMeH nepcoHanbHbIMU AaHHbIMU pabOTHUKOB B NOpSAaKe,
yCTaHOBJIEHHOM 3aKoHodaTenscTsoM P®.

Mepepaya nepcoHarnbHbIX AaHHbIX paboTHMKa B Npeaesniax O4HOW opraHu3auum
OCYyLLEeCTBNAETCA B COOTBETCTBUU C fIOKaSIlbHbIMWU HOPMATUBHBLIMU akTaMun JaHHOM
opraHusauuu.

Mepepaya nepcoHanbHbIX AaHHbIX paboTHMKa ero npeacTaBUTENAM
OCyLLleCTBNAETCA B nNopsake, ycTaHOBIEHHOM B opraHusaunn. O6bem
nepegasaemMon MHOPMaLUUKM OrpaHNYMBaETCA TOSNbKO TEMU NEPCOHasbHbIMU
AaHHbIMW paboTHUKA, KOTOpble HeoBXoAMMbI ANSA BbINOSIHEHUSA yKa3aHHbIMU
npeacraBUTENSAMU NX PYHKLNNA.

MpunoxeHwue K NonoxXeHno 0 NepcoHanbHbIX AaHHbIX PaboTHMKA

Pacnucka
A,

(9.1.0. paboTHuka)

(momkHocTb)
0o3HakoMneH c "lMonoxeHneM o NnepcoHanbHbIX AaHHbIX paboTHMKA", npasa u
06a3aHHOCTU B 06nacTu 3awmnTbl NEPCOHanNbHbIX JAHHBIX MHE Pa3bACHEHDI.
" 20 . Mognuce




Pacnucka
A,

(9.1.0. paboTHuka)

(momkHoCTb)
o3HakoMmneH(a) ¢ "lMNonoxeHnem o NepcoHarnbHbIX AaHHbIX paboTHMKA", NpaBa u
06a3aHHOCTN B 06nacTu 3awmnTbl NEPCOHanbHbIX JAHHBbIX MHE Pa3bACHEHbI.
N 20 . Mognuce

Pacnucka
A,

(9.1.0. paboTHuka)

(momkHocTb)
o3HakoMmneH(a) c¢ "lNonoxeHnem O NepcoHanbHbIX AaHHbIX paboTHMKA", Npasa u
06a3aHHOCTU B 06n1acTu 3aWnTbl NEPCOHanbHbIX JaHHBIX MHE Pa3bACHEHDI.
" 20 . Mognuce

Pacnucka
A,

(9.1.0. paboTHuka)

(mormkHoCTb)
o3HakoMneH(a) c¢ "lNonoxeHnem O NepcoHanbHbIX AaHHbIX paboTHMKA", NpaBa u
06a3aHHOCTN B 061acTK 3aLmUTbl NEPCOHArbHbIX 4AHHbIX MHE Pa3bACHEHbI.
" " 2007r. MNoanuck

Pacnucka
A,

(P.1.0. paboTHuka)

(momkHOCTb)
o3HakomrieH(a) c "lMonoxeHnem O nepcoHanbHbIX aHHbIX paboTHUKA", npasa u
06513aHHOCTK B 06NnacTu 3amThl NEPCOHanNbHbIX AAHHBbIX MHE Pa3bsACHEHbI.
N 2007r. Mognuce

Pacnucka

(9.1.0. paboTHuka)

(BOMKHOCTBL)



o3HakomrieH(a) c "lMonoxeHnem O nepcoHanbHbIX aHHbIX paboTHUKA", npasa u
06a3aHHOCTU B 06n1acTu 3aWmnTbl NEPCOHAanNbHbIX JaHHbIX MHE Pa3bACHEHbI.
N 2007r. Mognuce

Pacnucka

(@.N.0. paboTHuka)

(OOrmKHOCTBL)

O3HaKkoMIeH ¢ "[lonoXxeHnem o NepcoHanbHbIX AaHHbIX paboTHUKA",
npaea n 0653aHHOCTM B 001acTu 3alnTbl NEPCOHANbHbIX JaHHbLIX MHE
Pa3bSCHEHDI.

v 20T Mognuce




